
 

  

NOTICE OF JOB POSITION OPENING                Date Posted: 10/5/2021 

 

POSITION TITLE: Accountant    

LOCATION:  1420 Erie Ave. McAllen, TX 78501 

REPORTS TO: Controller 

PAY RANGE: Pay Grade C ($27,078 - $40,617)  

 

PRIMARY PURPOSE: 

To assist in administrating the smooth of the accounting department efficiently and expeditiously 

and in accordance with established policies and procedures. Direct assistance to the Administration 

and Finance Director.  

RESPONSIBILITIES:  

1. Assist in the preparation of the audit for the fiscal year. 

2. Post reoccurring journal entries. 

3. Prepare reports for all construction in progress. 

4. Reconcile and analyze construction reports. 

5. Post-closing entries for homes after completion of construction. 

6. Prepare debt schedules and cash balance reports. 

7. Prepare budget for projects for HOME and County draw requests. 

8. Prepare, review and enter budgets for projects under construction. 

9. Assist Directors with the preparation of the yearly budgets for affiliated entities. 

10. Schedule payments on long-term debt and reviews outstanding balances. 

11. Process payroll reimbursements for affiliated entities. 

12. Prepare rental reports for AHSTI and private customers.  

13. Prepare monthly financial statements; Income statement, Balance sheet, Cash flow. 

14. Prepare Investor reports on a monthly basis. 

15. Prepare 1099 at year end for Investors. 

16. Assist the accounts payable department to ensure accounting items are posted correctly. 

17. Assist customer service related duties in a cooperative and dependable manner. 

18. Perform other related duties as requested and assigned. 

 

EDUCATION/CERTIFICATION/EXPERIENCE: 

1. Bachelor’s Degree from an accredited University or College in Accounting or Business 

Administration is required. 

2. Minimum two years’ experience in the accounting field 

ADDITIONAL ELIGIBILITY QUALIFICATIONS: 

1. Fluent in English and Spanish language in both written and verbal styles. 

2. Ability to write routine reports and correspondence. 



 

  

3. Working knowledge of database software; Internet software, accounting software, spreadsheet 

software and word processing software.  

4. Ability to work with customers and staff with diverse backgrounds. 

 
Complete online application at www.ahsti.org [Select Careers]. Questions? Email careers@ahsti.org  

 

Affordable Homes of South Texas, Inc. and its’ affiliated entities do not discriminate against any employee or 

applicant for employment because of race, color, religion, gender, age, national origin, disability, sexual 

orientation, marital status, military status, or on any other basis prohibited by law. 

 

http://www.ahsti.org/
mailto:careers@ahsti.org

